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[bookmark: _Toc236041089]
0. Institutional context
Please describe your institution, its vision and mission, and give a survey of the study programmes offered. Give an account of where the programme to be accredited fits in the range of programmes offered by the department or, respectively, the higher education institution.
	[bookmark: _Toc212125773]Appendices  

	· Organizational chart [0.1]
· Statistical Data [0.2]



[bookmark: _Toc236041090]0.1 Development of the study programme 
Please fill in the table below for each study programme.
	Higher education institution (HEI):
	

	Degree awarding institution(s) (if relevant):
	

	Programme name (English and original language):
	

	Degree title awarded:
	

	Type of programme: 
	☐ Bachelor programme
☐ Master programme

	Projected study time: 
	

	Number of ECTS credits and national credits assigned to the study programme:
	

	Mode of study:
	☐ Full-time
☐ Part-time

	Methodological approach:
	☐ Study programme with obligatory class attendance
☐ Blended-learning study programme[footnoteRef:1] [1:  Blended learning is a form of learning that combines face-to-face sessions and digital learning  formats thus utilising the advantages of both approaches.] 

☐ Distance learning/eLearning study programme

	Double/Joint Degree programme:
	☐ Yes
In case of double/joint degree programme, please name the partner institution: 


	
	☐ No


	
	☐ Double/joint degree is optional for students
In case of an optional double/joint degree programme, please name the partner institution: 


	Capacity Load (maximum number of study places per cohort):
	

	Programme cycle starts in: 
	☐ Winter semester
☐ Summer semester
☐ Both winter and summer semester
☐ Other start date, please indicate: 

	Initial start of the programme (Month/Year):
	

	Type of accreditation: 
	☐ Concept accreditation[footnoteRef:2] [2:  A concept accreditation applies if the concept of a study programme is supplied but the programme has not yet started.] 

☐ Initial accreditation[footnoteRef:3] [3:  Initial accreditation applies if a study programme is running but is not accredited yet.] 

☐ Re-accreditation[footnoteRef:4] [4:  Re-Accreditation applies if the programme is currently accredited.] 


	For re-accreditation: last accreditation period
	






[bookmark: _Toc212125775][bookmark: _Toc236041091]1. OBJECTIVES
[bookmark: _Toc212125776][bookmark: _Toc236041092]1.1 Subject-specific qualifications and employability of students (Asterisk Criterion)
Please present the subject-specific qualification objectives and the graduation profile of the study programme related to the targeted professional field (employability) and the national qualification framework (or international/European qualification framework). Please also outline and describe the international objectives/orientation of the study programme.
[Please insert information here.] 
For all study programmes 
[Input] 
Bachelor of …
[Input] 
Master of …
[Input] 
[bookmark: _Toc212125777][bookmark: _Toc236041093]1.2 Positioning of the study programme on the educational market
Please explain and motivate how you position this particular study programme on the educational market (e.g. regionally/nationally/internationally).
[Please insert information here.] 
[bookmark: _Toc212125778][bookmark: _Toc236041094]1.3 Positioning of the study programme within the HEI's overall strategic concept
Please explain how the study programme is positioned within the HEI’s overall strategy.
[Please insert information here.] 


[bookmark: _Toc212125779][bookmark: _Toc236041095]
2. ADMISSION
[bookmark: _Toc212125780][bookmark: _Toc236041096]2.1 Admission requirements (Asterisk Criterion)
Please specify where the admission requirements are defined and explain them.
[Please insert information here.] 
[bookmark: _Toc212125781][bookmark: _Toc236041097]2.2 Ensuring foreign language proficiency (Asterisk Criterion only for study programmes offering courses in a foreign language)
Please explain what measures are in place to ensure that students are able to successfully complete courses taught either in the programme’s main language of instruction or in a foreign language.
[Please insert information here.] 
[bookmark: _Toc212125782][bookmark: _Toc236041098]2.3 Professional experience (if relevant; Asterisk Criterion for master programmes that require professional experience)
Please describe and state reasons for the professional experience required for this study programme.  
[Please insert information here.] 
[bookmark: _Toc212125783][bookmark: _Toc236041099]2.4 Selection procedure (if relevant)
Please describe and elaborate on the selection procedure of applicants for this study programme.
[Please insert information here.] 
[bookmark: _Toc212125784][bookmark: _Toc236041100]2.5 Counselling for prospective students
Please describe the counselling services for applicants offered in the context of admission procedure.
[Please insert information here.] 
	Appendices to Chapter 2

	· Official Admission Regulations [0.3]



[bookmark: _Toc212125785][bookmark: _Toc236041101]
3. IMPLEMENTATION OF THE STUDY PROGRAMME 
[bookmark: _Toc212125786][bookmark: _Toc236041102]3.1 Structure and Content
[bookmark: _Toc212125787][bookmark: _Toc236041103]3.1.1 Structure of the study programme (Asterisk Criterion)
Please provide an overview of the curriculum for each study programme according to the FIBAA template, which shows the programme structure. 
Please provide the curriculum in the Appendix. 
Please fill out the following table for each study programme:
	Projected study time (semesters, years) 
	 

	Number of credits (national credits and ECTS credits) 
	 

	Workload per national credit  
	 

	Workload per ECTS credit 
	 

	Conversion from national credits to ECTS credits, if applicable 
	 

	Weeks per semester 
	 

	Credits for the final thesis/ final project
	

	Time allocated for writing the final thesis/final project (in weeks and/or months)
	 


[bookmark: _Toc212125788]
[Please insert information here.] 
[bookmark: _Toc236041104]3.1.2 Rationale for degree and programme name (Asterisk Criterion)
Please explain how the degree, the programme and the content of the study programme name are connected. Please indicate the underlying national requirements for the degree and the name of the study programme.
[Please insert information here.] 
[bookmark: _Toc212125789][bookmark: _Toc236041105]3.1.3 Conceptual coherence of the curriculum (Asterisk Criterion)
Please describe how the qualification objectives of the study programme are implemented in the curriculum. Please note that teaching methods and didactics should be presented separately from the curriculum. 
[Please insert information here.] 
[bookmark: _Toc212125790][bookmark: _Toc236041106]3.1.4 Study and exam regulations (Asterisk Criterion) 
Please specify where the study and exam regulations are defined and outline their content in terms of how they regulate the structure and criteria of studying and examination. 
[Please insert information here.] 
[bookmark: _Toc212125791][bookmark: _Toc236041107]3.1.5 Examination and final thesis (Asterisk Criterion)
Please describe the type of examinations, their level of difficulty and the final thesis.
[Please insert information here.] 
[bookmark: _Toc212125792][bookmark: _Toc236041108]3.2 Intended competences and skills
[bookmark: _Toc212125793][bookmark: _Toc236041109]3.2.1 Methods and scientific practice (Asterisk Criterion) 
Please describe the way in which the study programme ensures the acquisition of methodological competences and of the ability to do scientific work. 
[Please insert information here.] 
[bookmark: _Toc212125794][bookmark: _Toc236041110]3.2.2 Integration of theory and practice (Asterisk Criterion)
Please describe how theoretical and practical contents are linked in the study programme. Please give relevant examples.
[Please insert information here.] 
[bookmark: _Toc212125795][bookmark: _Toc236041111]3.2.3 Interdisciplinary and transdisciplinary thinking (Asterisk Criterion)
Please describe how the students are qualified for interdisciplinary thinking. Please give relevant examples.
[Please insert information here.] 
[bookmark: _Toc212125796][bookmark: _Toc236041112]3.2.4 International contents (Asterisk Criterion)
[bookmark: _Hlk207624579]Please describe how international contents and intercultural aspects are implemented in the curriculum. Please give relevant examples.
[Please insert information here.] 
[bookmark: _Toc212125797][bookmark: _Toc236041113]3.2.5 Professional ethics and societal issues (Asterisk Criterion)
Please describe how the study programme communicates ethical aspects, such as fundamental and/or cultural values, to its students. Please give relevant examples.
[Please insert information here.] 
[bookmark: _Toc212125798][bookmark: _Toc236041114]3.3 Teaching and Learning Methodology
[bookmark: _Toc212125799][bookmark: _Toc236041115]3.3.1 Logic and plausibility of the Teaching and Learning Methodology (Asterisk Criterion) 
Please describe the (forms of) teaching and learning methodology and the Learning Management System your HEI provides and how it is integrated in the teaching and learning process.
[Please insert information here.] 
[bookmark: _Toc212125800][bookmark: _Toc236041116]3.3.2 Acquisition of future and soft skills 
Please describe how communication and public speaking skills as well as cooperation and conflict handling skills are acquired in the study programme. Please give relevant examples. 
[Please insert information here.] 
[bookmark: _Toc212125801][bookmark: _Toc236041117]3.3.3 Course materials and recommended literature (Asterisk Criterion) 
Please describe the preparation and further development of the course materials and their suitability for the learning process.
[Please insert information here.] 
[bookmark: _Toc212125802][bookmark: _Toc236041118]3.3.4 Extracurricular events
Please describe the types of extracurricular activities provided by the HEI and explain how guest lectures contribute to the students' learning process. Please give relevant examples.
[Please insert information here.] 
[bookmark: _Toc212125803][bookmark: _Toc236041119]3.4 International environment and mobility opportunities
[bookmark: _Toc212125804][bookmark: _Toc236041120]3.4.1 Foreign language contents
Please describe how the foreign language component envisaged by the study programme is realised in the curriculum (courses, course materials, literature). Please give relevant examples.
[Please insert information here.] 
[bookmark: _Toc212125805][bookmark: _Toc236041121]3.4.2 International mobility of students and teaching staff
Please outline the HEI’s measures to promote student and academic mobility and describe the measures taken to promote this internationality. Please give relevant examples.  
[Please insert information here.] 
[bookmark: _Toc212125806][bookmark: _Toc236041122]3.4.3 International composition of students and teaching staff
Please describe the measures taken to promote the internationality of student body and teaching staff as they are projected in the study programme concept. Please include specific numbers, including the countries of origin. Additionally, provide relevant examples of international experiences and indicate where they took place.
[bookmark: _Toc212125807][Please insert information here.] 
	Appendices to Chapter 3

	· Curriculum overview [0.4]
· Module or course descriptions/syllabi for each course [0.5]
· Study exam regulations [0.6]
· AI Policy
· Assessment Guidelines 
· Examination Regulations 
· Final Thesis Guidelines 
· Internship Regulations 
· Regulation on credit transfer 
· Study Regulations/Student Handbook 
· Student workload evaluation [0.7]
· Diploma Supplement [0.8]
· Degree Certificate 
· Diploma Regulation 
· Diploma Supplement 
· Transcript 





[bookmark: _Toc236041123]4. ACADEMIC ENVIRONMENT AND FRAMEWORK CONDITIONS
[bookmark: _Toc212125808][bookmark: _Toc236041124]4.1. Teaching staff
[bookmark: _Toc212125809][bookmark: _Toc236041125]4.1.1 Structure and quantity of teaching staff (Asterisk Criterion) 
Please describe the structure (full time/part time) and number of teaching staff in the study programme. Please attach an overview of the teachers, the subjects they teach, their curricula vitae, their assignment to the modules/courses, and their responsibilities.
Please fill out the following table for each study programme. Please assign teaching staff to the group corresponding to their highest academic degree. 
	  
	Study programme No. 1  
	Study programme No. 2  
	Study programme No. 3 
	Study programme No. 4 
	Study programme No. 5 

	Full-time teaching staff
	  
	  
	  
	 
	 

	Part-time teaching staff[footnoteRef:5] incl. visiting/adjunct lecturers   [5:  Part-time teaching staff have a formal, usually ongoing contract with the HEI but with a reduced teaching load.] 

	  
	  
	  
	 
	 

	Total number of teaching staff  
	  
	  
	  
	 
	 

	Among them:  
	  
	  
	  
	 
	 

	Teaching staff with professional experience
	  
	  
	  
	 
	 

	Teaching staff with international experience
	  
	  
	  
	 
	 

	PhD holders  
	  
	  
	  
	 
	 

	Master degree holders
	  
	  
	  
	 
	 

	Number of professors 
	  
	  
	  
	 
	 

	Average teaching load in hours of professors
	
	
	
	
	

	Number of associate professors
	  
	  
	  
	 
	 

	Average teaching load in hours of associate professors  
	
	
	
	
	

	Number of assistant professors
	  
	  
	  
	 
	 

	Average teaching load in hours
of assistant professors 
	
	
	
	
	

	Number of senior lecturers
	  
	  
	  
	 
	 

	Average teaching load in hours of senior lecturers 
	
	
	
	
	

	Number of lecturers  
	  
	  
	  
	 
	 

	Average teaching load in hours of lecturers 
	
	
	
	
	

	Guest lecturers[footnoteRef:6] [6:  Guest lecturers are external experts who teach occasionally at the HEI and who do not have an employment contract.] 

	
	
	
	
	


[bookmark: _Toc212125810]
[Please insert information here.] 
[bookmark: _Toc236041126]4.1.2 Academic and comprehensive qualification of teaching staff (Asterisk Criterion)
Please describe the academic qualification and relevant further qualification of your teaching staff.
[Please insert information here.] 
[bookmark: _Toc212125811][bookmark: _Toc236041127]4.1.3 Pedagogical qualification of teaching staff (Asterisk Criterion) 
Please elaborate on the pedagogical qualification of teaching staff.
[Please insert information here.] 
[bookmark: _Toc212125812][bookmark: _Toc236041128]4.1.4 Professional experience of teaching staff
Please describe how the teaching staff’s professional experience[footnoteRef:7] contributes to the integration of theory and practice. [7:  This refers to professional experience outside the higher education sector, particularly in fields related to the subject area taught.] 

[Please insert information here.] 
[bookmark: _Toc212125813][bookmark: _Toc236041129]4.1.5 Internal cooperation (Asterisk Criterion) 
Please describe how the faculty members cooperate with each other.  
[Please insert information here.] 
[bookmark: _Toc212125814][bookmark: _Toc236041130]4.1.6 Student support by the teaching staff (Asterisk Criterion)
Please describe how students are supported by the teaching staff.
[Please insert information here.] 
[bookmark: _Toc212125815][bookmark: _Toc236041131]4.2 Programme management and administrative support
[bookmark: _Toc212125816][bookmark: _Toc236041132]4.2.1 Programme management
Please describe the function as well as the responsibilities and duties of the programme management.
[bookmark: _Toc212125817][bookmark: _Toc236041133]4.2.2 Administrative support
Please describe the administrative support offered to students and teaching staff. 
Please fill out the following table for each study programme.  
	  
	Study programme No. 1  
	Study programme No. 2  

	Total number of supporting administrative staff
	  
	  



[bookmark: _Toc212125818][bookmark: _Toc236041134]4.2.3 Public information
Please describe which information is publicly available regarding the study programme, academic year activities, and other relevant activities. Additionally, explain how and where this information is published.
[bookmark: _Toc212125819][bookmark: _Toc236041135]4.2.4 Inclusive and equitable education (Asterisk Criterion)

Please describe how the HEI and the study programme comply with the Sustainable Development Goal (SDG) 4 “Quality Education: Ensure inclusive and equitable quality education and promote lifelong learning opportunities for all.” Please give relevant examples.
[bookmark: _Toc212125820][bookmark: _Toc236041136]4.2.5 Career counselling and placement service
Please describe the career counselling and placement services provided. Please give relevant examples.
[bookmark: _Toc212125821][bookmark: _Toc236041137]4.2.6 Alumni activities
Please describe the activities of the alumni regarding their support for the active students. Please give relevant examples.
[bookmark: _Toc212125822][bookmark: _Toc236041138]4.3 Cooperation and partnerships
[bookmark: _Toc212125823][bookmark: _Toc236041139]4.3.1 Cooperation with HEIs and other academic institutions or networks (Asterisk Criterion for cooperation programmes)
Please list the cooperation agreements with HEIs and other academic institutions and elaborate their significance for the conception and implementation of the study programme. 
[bookmark: _Toc212125824][bookmark: _Toc236041140]4.3.2 Cooperation with professional fields (Asterisk Criterion for training-integrated study programmes, vocational programmes, and franchise programmes)
Please list the cooperation agreements with the professional field and elaborate their significance for the conception and implementation of the study programme. 
[bookmark: _Toc212125825][bookmark: _Toc236041141]4.4 Facilities and equipment
[bookmark: _Toc212125826][bookmark: _Toc236041142]4.4.1 Quantity, quality, media and IT equipment of HEI’s facilities (Asterisk Criterion)  
Please describe the quantity, quality, media and IT equipment of teaching and group rooms with regard to the needs of the study programme.
[bookmark: _Toc212125827][bookmark: _Toc236041143]4.4.2 Access to literature (Asterisk Criterion)
Please describe the library resources in terms of quantity and quality, students’ access to specialist literature, including online access, with respect to the requirements of the study programme. Please insert the library's opening hours. 
Please list relevant literature and databases for each study programme.
Study programme 1
·   
· 
Study programme 2
·   
·   
[bookmark: _Toc212125828][bookmark: _Toc236041144]4.5 Financing of the study programme (Asterisk Criterion) 
Please describe the financial resources for running the study programme.
	Appendices to Chapter 4

	· CV of lecturers (full-time and part-time) [0.9]
· List of guest lectures [10]
· Cooperation agreements [11]





[bookmark: _Toc212125829][bookmark: _Toc236041145]5. QUALITY ASSURANCE 
[bookmark: _Toc212125830][bookmark: _Toc236041146]5.1 Quality assurance and quality development with respect to contents, processes and outcomes (Asterisk Criterion)
Please describe how the quality assurance with respect to programme's content, processes and outcomes is embedded in the overall quality management system.
[bookmark: _Toc212125831][bookmark: _Toc236041147]5.2 Instruments of quality assurance
[bookmark: _Toc212125832][bookmark: _Toc236041148]5.2.1 Evaluation by students
Please describe which quality assurance instruments and processes are used to have students evaluate the study programme.
[bookmark: _Toc212125833][bookmark: _Toc236041149]5.2.2 Evaluation by teaching staff
Please describe which quality assurance instruments and processes are used to have teaching staff evaluate the study programme with regard to its content, processes, organisation and management.
[bookmark: _Toc212125834][bookmark: _Toc236041150]5.2.3 External evaluation by alumni, employers and third parties
Please describe how the external evaluation of the study programme by alumni, employers and, if applicable, by third parties is carried out and how the results are incorporated.
	Appendices to Chapter 5

	· Quality Management [12]
· Regulations on Quality Management 
· HEI strategy 
· External Stakeholders (Evaluation Report, Evaluation Sheets-Survey Examples, Evaluation-Survey Results) 
· Students (Evaluation Report, Evaluation Sheets-Survey Examples, Evaluation-Survey Results) 
· Teaching Staff (Evaluation Report, Evaluation Sheets-Survey Examples, Evaluation-Survey Results) 






	Appendices to SER

	· Samples of exams [13]
· Teaching and Learning Materials 
·  Materials (video)
· Guest access to LMS 
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